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«Cpeansis o6meo6pa3oBaTenbHas mKoaa Ne 12»
r. Alanaescka

1. O0mue noJiosKeHus

1.1. Hacrosmiee nonoxenue pazpaborano Ha ocHoBe @3 Ne 273 «O6 o6pa3zoBaHuu B

Poccutickoit @enepaunn» ot 29.12.2012 r, ®3 Ne 114-®3 ot 25.07.2002 r «O
IIPOTUBOAECUCTBUH IKCTPEMUCTCKOMN fesaTenbHOCTH», @3 Ne 124 ot 24.07.1998
«0O06 OCHOBHBIX rapaHTHAX IpaB pebeHka B Poccuiickoit ®enepauumy, «O
OubmnoTeYHOM Jelney, Ha OCHOBaHMM Npukasa ot 1 maprta 2004 r. Ne 2/2 «O6
OCHOBHBIX HaIIpaB/IEHUAX COBEPLICHCTBOBAHUS AEATEIbHOCTH OUOIHOTEeKH
y4dpexaeHuii oduero obpasopanusi POy.

Hacrosmee nonoxenue pazpaborano B coorserctBuu ¢ ®I'OC HOO, ®I'OC
000 @I'0OC COO, CanlluH, YcTaBoM MyHHIHIIAIEHOTO aBTOHOMHOT'O
obmeobOpazoBarenbHoro yupexaenus «COII Nel12y, (nanee — YupexaeHue).

1.2. bubnuoteka obecnieqnBaeT npaBa y9aCTHHKOB 00pa30BaTeIbHOTO IIpoliecca Ha

OecrnaTHoe NOJIB30BaHUe OUOIHOTEYHO-HH(POPMALMOHHBIMU PECYPCAMH.

1.3. ObecnieqeHHOCTH OUOITHOTEKH Y4eOHBIMH, METOIMIECKUMH U CIIPABOYHBIMA

IOKYMEHTaMH yYUThIBAETCs IIPH JIMLIEH3UPOBaHUH 00111e00pa30BaTeIbHOrO
YUpEeXIEHUS.

1.4. Ilenu GUOIMOTEKH COOTHOCATCS € LEeIsIMH 00pa30BaTEIbHOIO yUpeKACHHU:

co3zaHue 0JaronpUsATHBIX YCIOBHM 11 o0pa3oBanust, GopMUpoBaHKe 00LIeH
KyJIBTYPBI JMYHOCTH 00y4aromerocs, BOCIIUTaHNE IPaKJaHCTBEHHOCTH, YBaXKECHUS
K IIpaBaM U cBOOOAaM 4eloBeKa, obecreyeHue yyacTHUKaM 00pa3oBaTeIbHOTO
npolecca 10cTyna K HHQopMaliy, 3HAaHUAM, UJIeSIM U KyJIbTYPHBIM LIEHHOCTSM, B
T.4. IOCPEICTBOM HMCIIOIb30BaHUs OUOIHOTEeHHO-MH(DOPMALIMOHHBIX PECYypPCOB Ha
Pa3IMYHBIX HOCUTEISIX: OyMaykHOM (KHI)KHBIN (QOHI, GOH/ eproANIeCKUX
U3aHui ), MarHuTHOM ((oHza ayauo u Buaeo kaccert), qupposoM (CD-auckn),
KOMMYHHUKATUBHOM (KOMITBIOTEpHBIE CETH) U MHBIX HOCUTEIISX.

1.5. C menblo 3aIyThl 00y4aloLIEXcsl OT HEraTUBHOTO BIMSHUS Ha UX (QuUsnyeckoe,

UHTEJIEKTyaIbHOE, IICHXHYECKOe, TyXOBHOE HPABCTBEHHOE Pa3BUTHE B
00pa30BaTeTIbHOM yUpeXIeHHH 3alpelleH0 paclipOCTPaHEHHE U NIOCTYIIEHHE B
KHIDKHBIE (QOHIBI IUTEPaTyphl SKCTPEMUCTCKOTO COASPIKaHMS.



1.5.1.B 6ubnuoTeKe 3amnpemaercs U3JaHnue i PacripoCTPaHEHHE NEYATHBIX, ayIHo-,
ayIMOBU3YATBHBIX M MHBIX MaTepHaloB, COJIEP/KAIMX XOTs Obl O/IUH U3
[IPU3HAKOB, MPEIyCMOTPEHHBIX YacThi0 MepBOii cTaThyl 1 DeepalbHOro 3aKOHa OT
25.07.2002 roxa Nel14-®3» O npoTHBOAEHCTBHM SKCTPEMUCTCKOM
esTebHOCTIY (¢ M3MeHenusmu 2 gexabps 2019 roza).

1.5.2.He nomyckaeTcsi HATMYUE 3KCTPEMUCTCKIX MaT€pPHaIOB, MPHU3BIBAIOIINX K
OCYILIECTBIIEHHIO DKCTPEMUCTCKOI IeSTebHOCTH MO0 000CHOBBIBAIOIIMX HITH
OTIPaB/IBIBAIONIMX HEOOXOAUMOCTh OCYIIECTBIIECHHS TaKOH AEATENLHOCTH, B TOM
4KcIIe TPy bl PyKOBOJIMTENEH HALMOHAI-COLMATUCTHIECKO! napTuu ['epmanuy,
hammcTckoi naptun Wranuu, my6aukammi, 000CHOBBIBAIOIIHX 6o
OTIPAB/IBIBAOIINX MPAKTUKY COBEPLISHNS BOSHHBIX WU MHBIX IPECTYILICHUH,
HAITPABJICHHBIX HA MTOJHOE WM YaCTHYIHO® YHHYTOXKEHUE KAKOH-TH00 STHHIECKOH,
COLMAIBHOl, PAcOBOI, HALIMOHATBHOM MM PEJIUTHO3HOM IPYIIIIEL.

1.5.3.KpoMe TOro, K TAKHM MartepuaiaM, B COOTBETCTBUM €O CT.13 @3 Nel 14
OTHOCSITCS: A

e OoQuIHATbHEIE MaTepHaIbl 3alPEIICHHBIX SKCTPEMUCTCKUX OpraHu3aLuu,

e MaTepHalbl, aBTOPAMU KOTOPBIX SBIISIOTCS JIHMLA, OCYK/ACHHBIC B
COOTBETCTBUH ¢ MEXIyHAPOAHO-IIPAaBOBBIMU aKTaMH 3a IPECTYIIIICHUS
MPOTUB MHpPa ¥ YEJIOBEUECTBa U COACPXKalHe NPU3HAKH, IPEy CMOTPEHHAIC
9acTBIO TIEPBOY CTaThi HacTosmero MenepanbHOro 3aK0Ha;

e J00ble MHBIE, B TOM YHCIIE ¥ aHOHMMHEBIE, MaTepHUaJIbl, CONEPIKAIINE
IIPU3HAKH, TIPELyCMOTPEHHbIE YaCThIO MEPBO¥ CTaThH 1 Hacrosero
QenepanbHOro 3aKoHa

1.5.4. B nomemennu 6ubnuorexu pasmemaercs OenepanbHbIi CITUCOK
3KCTPEMHCTCKOM JIMTepaTypBl, yTBEPKICHHBIH (eiepalbHbIM OpraHoM
MCTIOJIHUTENIEHOM BIACTH, 3alpeIleHHON K PaCIPOCTPAHEHMIO Ha TEPPUTOPHH
Poccuiickoit @enepauuu.

Co3snana komuccus u3 cotpyaHukoB OV, OTBETCTBEHHBIX 33 BBIABICHHE,
M3BSTHE U YHUYTOXKEHHE U3 HoHIa 6MOIMOTeKH TOKYMEHTOB U GbUIBTpaLUIO
[OCTYTIA K caifTaM, BKIIIOUeHHBIM B De/iepallbHbIH CIIUCOK SKCTPEMHUCTCKAX
MaTepHaJIoB.

Ccpuika Ha DeiepabHbIi CIIUCOK SKCTPEMUCTCKHMX MAaTEPHAoB pasMEIIeHa
Ha [IKOJMBHOM caiiTe 1o ceblke http://www.schooll2al.ru/5089/

1.6. BubroTeKa PyKOBOACTBYETCS B CBOEH NEATENbHOCTH (ellepallbHbIMK 3aKOHAMH,
yKazamu U pacrnopspkenusmu [pesuaenta PP, mocTaHOBICHIAMHA 1
pacniopsokerusMu [IpaButensersa PO ¥ HCTIOTHUTENBHBIX OPraHoB CyOBEKTOB
P®, pelueHUsIMI COOTBETCTBYIOIEr0 OpraHa yrnpaB/leHNsA 00pa3oBaHHEM,
VeraBom MAOY «COIII Nel2», sacrosimum [TonoxeHHEM.

1.7. JesaTensHOCTh OMOIMOTEKH OCHOBBIBAETCS HA NPUHIMIIAX ICMOKPATHH,
ryMaHH3Ma, 001Ie10CTyTHOCTH, IPUOPUTETA 001Ie9eTOBEYECKHX 1IEHHOCTEH,
rpaXkIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTUS JIUYHOCTH.



1.8. ITopsiiok monp30BaHusI HCTOYHUKAMK HH(POpMAIHH, IIepedeHb OCHOBHBIX YCIIYT |
YCIIOBHsI MX TIpeOCTaBIeHus onpenaensioTes [lonoxennem o 6ubnuorexe
o01eobpazoBaTenbHOro yupexaeHus u [IpaBunamu nosib30BaHus OUOIMOTEKOM.

1.9. ObpasoBaTensHOE yupex/ieHHe HeceT OTBETCTBEHHOCTH 3a JOCTYITHOCTD U
KauecTBO OUOIHOTeYHO-HH(POPMALHOHHOTO 00CTyKUBaHUS OHOTHOTEKH.

1.10. Opranusanus obciykKMBaHUs Y4aCTHHKOB 00pa30BaTeIbHOrO Iporecca
IIPOM3BOIMTCS B COOTBETCTBHUM C ITpaBIJIaMU TEXHUKU 0€30IaCHOCTHU U
IPOTHBOIOXXaPHBIMH, CAHUTAPHO-TUTHEHUYECKUMHU TPeOOBaHUSIMH.

2. OcHoBHBIE 3a0a4H

2.1. ObecniedeHue yuacTHHKaM 00pa30BaTeILHOrO MPoLEecca - 00yJaroIIiMCs,
MeJaroru4ecKuM paboTHUKAM - IOCTyNa K HHGOpPMAIHK, 3HAHUSIM, KyJIbTYpPHBIM
LIEHHOCTSIM IIOCPEACTBOM MCIOIB30BaHUA OMOINOTEYHO-UH(OPMaLMOHHBIX
pecypcoB 0011e00pa30BaTeNbHOIO YUPEKACHUS Ha Pa3IMYHBIX HOCUTEIISX:
OymaxxHOM (KHIDKHBIA GOHI, GOHI IepHOAMYeCKUX U3AaHUH ); MarHUTHOM (oH.
aynquo- 4 Bujeokaccer); nudposom (CD-guckn); KOMMyHUKaTUBHOM
(KOMIIBIOTEPHBIE CETH) M HHBIX HOCUTEILIX.

2.2. BocriuTaHue KyJIbTYPHOI'O M IPaXXJaHCKOIO CaMOCO3HAHMs, [IOMOLb B
colManM3aly 00yJaronerocs, pa3BUTHH €ro TBOPYECKOro NOTeHIHANA.

2.3. ®opMupOBaHKE HABBIKOB HE3aBUCHMOro OHOIHOTEIHOrO MOIB30BaTeNsA: 00ydIeHHE
IIOMCKY, OTOOpY ¥ KPUTHYECKOM OLIeHKe HH(OPMaLUU B COOTBETCTBHH C
tpeboBanusmMu @I'OC.

2.4. CoBepllIeHCTBOBaHUE NPeOCTaBIsIeMbIX OUOIHOTEKOMN YCIyr Ha OCHOBE
BHEJIPEHHsI HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUH ¥ KOMIIbIOTEPH3aLUU
OuOIHOTEYHO-UH(BOPMALIMOHHBIX IPOLIECCOB, GOpMHpPOBaHUE KOM(OPTHON
OubIMOTEUHOM Cpebl IPU YCIOBHH KOMIbIOTepU3aluy OUOIHOTEKH.

2.5. TlononueHue u coxpaHeHue GoHI0B OHOIHOTEKH YUeOHO-MEeTOANYECKUMU
mmocoOusIMH, OTBedaromuM TpeboBanuam peanuzauuy HoBeix @I'OC HOO, ©I'OC

000, ©I'oC COO.
3. OcHoBHblIe pyHKIHH

3.1. ®opmupyet pong 6uOIHOTEUHO-UHDOPMAITUHOHHBIX PECYPCOB IIKOJIBI;
KOMILIEKTYET YHUBEPCAIBHEIN (OHM yueOHBIMH, XYy10XKECTBEHHBIMH, HAYYHBIMH,
CIIpaBOYHBIMH, II€arOTHIECKUMU U HAy4HO-TIOIMYJIIPHBIMH JOKYMEHTaMH Ha
OyMa)XHBIX H 3JIEKTPOHHBIX HOCUTEJISIX HH(POPMALMK NOMOTHAET (QOH/
HHOOPMAIMOHHEIMU pecypcamu ceTy MHTepHeT, 6a3amu 1 6aHKaMH JaHHBIX
APYTUX YUPeKIeHU 1 OpraHu3aliiii; OCyLeCcTBIseT pa3MelleHne, OpraHUu3aluio
U COXPaHHOCTh JOKYMEHTOB OHOIHOTEKH.

3.2. OpraHu3yeT 1 BeJeT CripaBo4HO-0ubIMorpaduIeckuii amnmapar.

3.3. OcymectBisieT nuddepeHIrpoBaHHOe OUOTHOTEUHO-HH(POPMALIMOHHOE
o0ciTy>)KMBaHUE 00y4arOIUXCS.

3.3.1. IlpenocraBisier HHGOPMAIIMOHHBIE PECYPCHI Ha PA3IMYHbIX HOCHUTEIAX Ha
OCHOBE M3y4YeHHs HX HHTEPECOB U HH(MOPMAIIMOHHBIX TOTPeOHOCTEMH.



3.3.2. Opranusyet o0y4yeHre HaBBIKaM He3aBUCUMOT0 6UGIMOTEYHOTO IOJIB30BaTeIs
MH(bOPMALIMH, COIEHCTBYET HHTErPaLlii KOMILIEKCa 3HAHUH, yMEHUH 1 HaBBIKOB
paboThl ¢ KHUTO¥ ¥ HH(POPMALUEH;

OpraHHu3yeT MacCOBbIE MEPOTIPHSTHSI, ODUEHTHPOBAHHEIE HA Pa3BUTHE OOLIEH 1
YUTATEIbCKON KYJIbTYPBl JHYHOCTH, OKa3bIBACT COMeCTBUE MPU OpraHu3aluu
BHEYPOYHOI JesTeNBHOCTH, Opranu3yemoii B yciosusx peanusamun OI'OC HOO,
dI'OC 000, ®I'OC COO conelicTBYeT pa3BUTHIO KDUTHYECKOIO MBIIIJICHUS;

3.4. Ocymectsisier 6u6IHOTEYHO-UH(GOPMALIMOHHOE 00CIy)KHBaHUE IeAarOruueCKUX
pabOTHUKOB:

3.4.1.Y 10BIIETBOPSET 3aIPOCHI, CBSI3aHHBIE ¢ 00y4eHHEM, BOCIIUTAHUEM U 3/[0POBbEM
JIeTeH;

3.4.2. YI0BJIETBOPSIET 3aMIPOCH! B 00IACTH MearoriyecKuX MHHOBALUHI H HOBBIX
TE€XHOJIOTHH;

3.4.3.Co3maet 6aHK MeJarorndeckoi nH(GopMaLiy KaKk OCHOBBI €IMHOM
MH(OPMAIIMOHHOM CITyKOBI 00111e00pa30BaTEIBHOr0 YIPEIKIEHHM, OCYIIECTBIIACT
HAKOIUICHHEe, CUCTEMATHU3AIHI0 HHMOPMALIMU 10 IIPEeIMETaM.

3.4.4.Crioco6CTBYeT MPOBEICHHIO 3aHATHIA 110 (POPMHUPOBAHHIO HHOPMALIHOHHON
KYJIBTYPBI.

3.5. YoBneTBopsieT 3arnpockl MoIb30BaTeel 1 HHYOPMUPYET O HOBBIX IMOCTYINICHHIX
B GUOIHOTEKY, B TOM dHcie crnocobeTByromux peamusanun @I'OC HOO, ®I'0OC
000, ®I'oC COO;

3.5.1. KoHCYIBTHPYET 110 BOIPOCAM OpraHU3alii CEMEHHOTO YTCHHUS, 3HAKOMUT C
wH(opMaIiel MO0 BOCIIUTAHUIO JETEN;

3.5.2. KoHCYIBETHpYET MO BOIpOcaM yueOHBIX M3IaHuM JUist 00y YaroIIHXCsl.

4.0prauunzanus JesiTeIbHOCTH OHOIHOTEKH

4.1. Hanuuue yKOMIUIEKTOBAaHHOM GMOIMOTEKH, COOTBETCTBYIOLIEH TPeOOBAHUAM
peamm3anuu OI'OC.

4.2. CtpykTypa OubnmuoTexu: aOOHEMEHT.

4.3, bubnuoredHo-uHbOPMALUHOHHOE 00CTy)KHBaHHE OCYILECTBIIAETCS B OCHOBE
616IHOTEYHO-HH(DOPMAIIOHHEIX PECYPCOB B COOTBETCTBHH C yIeOHBIM U
BOCIHTATEIBHBIM [LIAHOM IIKOJIbI, IPOrPaMMaMy ¥ IIITaHOM paboThl OMOIHOTEKH.

4.4. B nensx obecriedeHns MOJEPHHU3AINA OUOIMOTEKH B yCIOBHUAX HH(GOPMATH3ALUH
o6pazoBanusi, nepexona Ha HoBbie @PI'OChI 1 B Ipe/iesiax Cpe/ICTB, BRINCIAEMBIX
yupenuTeNaMu, 0611e06pa3oBaTeNbHOE yUpekAeHHe 00eCe nBaeT OubnuoTeKy:

4.4.1 T'apaHTUPOBaHHBIM (PUHAHCHPQBAHHEM KOMILICKTOBAHNS O6ubnnoTevHoO-
MH(POPMALIMOHHBIX PECYPCOB, MPEIyCMOTPEHHBIX B LIKOJIE;

4.4.2. HeoGXONUMBIMU MOMELIEHUSMHI B COOTBETCTBHH CO CTPYKTYpPO# OHOIHOTeKH 1
HOPMATHBAaMH I10 TeXHHKE 0€30MacHOCTH IKCINTyaTallnk KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKO# BITaXKHOCTH, 3aIbIIEHHOCTH TOMEILEHUS, KOPPO3HMOHHO-
AKTHBHBIX IPUMeCeH WK 3IEKTPOIPOBOISIIEH MBUTH) H B COOTBETCTBUH C
nonoxenusimMu CanlluHos;

4.4.3.CoBpeMeHHOH! 3J1eKTPOHHO-BBIYUCIUTEIBHOH, TeJeKOMMYHHKAI[MOHHOM,
KOIHPOBATBHO-MHOKHUTEIBHON TEXHUKON 1 HEOOXOIMMBIMH MPOrPaAMMHEIMH
IPOAYKTaMH,



PeMOHTOM M CEPBUCHBIM 06CITy)KHBAHHEM TEXHUKH U 000PYI0BAHHS
OUONIMOTEKH;
BubIuoTeYHOM TEXHUKON U KaHIEISPCKUMU MMPUHAJIEKHOCTAMM.

4.5. IlIkona CO3[aeT YCIOBHS ATl COXPAHHOCTH alllapaTypbl, 000pyI0OBaHHS 1
uMyliecTBa OMOIHOTEKH.

4.6. OTBETCTBEHHOCTH 3a CUCTEMATHYHOCTh ¥ Ka4e€CTBO KOMIIEKTOBAHUSA OCHOBHOI'O
dona GUGIUOTEKH, KOMIUIEKTOBaHHE yIeOHOTO ¢oHIOa B COOTBETCTBHUHU C
denepaTbHBIMU [EpeUHIME YIeOHHUKOB U yIeOHO-METONMNIECKUX U3JIaHUH,
CO3/IaHKe HEOOXOMMMBIX YCIOBHM ISl AeSTeNBHOCTH OUOIMOTEKH HECeT AUPEKTOP
IIIKOJIBI B COOTBETCTBHH C Y CTaBOM YUPEIKIACHHMS.

4.7. Pexxum paGoThl OUOITMOTEKH ONPENENeTCsl B COOTBETCTBUH C IpaBHIIAMH
BHYTPEHHETO pacropsjka o611eo0pa3oBaTebHOr0 yupesKACHHU. [Tpu
ompeieIeHMH pexXiMa paboThl GMOIMOTEKH MPeyCMaTPUBACTCS BBIACICHHE:

4.7.1 BpeMeHu AJIsl €)KE€IHEBHOTO BBIIIOJHEHHS BHYTpHOUOIHOTEYHOH paboThL,

4.8. B nesix oGecreueHus pauoHaIbHOTO HCTIONIb30BaH s HHPOPMAIIOHHBIX
pecypcos B pabore ¢ JeTbMH OHOIHOTEKa IKOJIBI B3aMMOJIEHUCTBYET C
6uGIMOTEKaMH APYTHX 00pa3oBaTeNbHbIX yUpexIeH i palioHa.

4. Ynpasiaenue. lITaTbl

5.1. Yrpasnenue OUOIMOTEKOM OCYIECTBIACTCA B COOTBETCTBHH C 3aKOHOJIATEILCTBOM
P®, cyorexToB PO 1 IITATHBIM paCIUCaHUEM LIKOJIBL.

5.2. OBmee pyKOBOICTBO AESTENBHOCTHI0 OUOINOTEKM OCYIIECTBILICT TUPEKTOP
ILIKOJIBL.

5.3. PykoBOZACTBO GMOIMOTEKOM OCYIIECTBIIACT 3aBeIyIOIIUH LIKOJIBHEIH OUOIHOTEKOH,
KOTOPBIN HeCeT OTBETCTBEHHOCTD B MPEIEax CBOEH KOMITETEHIIUHU ITepe]
JMPEKTOPOM LIKOJIBI, 00YJarOUMMHUCS, HX POAUTENSIMH 33 OPraHH3ALIAIo 1
pe3yJbTaThl AeSTeIbHOCTH OUOIMOTEKH, B COOTBETCTBUM € (YHKIMOHAIBHBIMH
06S3aHHOCTSIMH, TIPELYCMOTPEHHBIMHE KBATH(HKAIOHHBIMH TpeOOBaHUAMH,
TpyIOBBIM HOroBopoM 1 ycrasom OY.

5.4. 3aBeIyrolIui GUOTHOTEKOH Ha3HAYAeTCs AUPEKTOPOM MIKOJIBL, ABIISCTCA YJIEHOM
[1eIarOrMYecKoro KOJIEKTHBA U BXOJHT B COCTAB NEJarorn4eckoro coseTa oY.

5.5. 3aBemyromuii 6uGnroTeKoi pa3pabaThIBaeT U NPEACTABICT PyKOBOAUTEIIO
06111e06pa30BATENBHOO YUPEKICHHS HA YTBEPXKAECHUE CIICAYIOINE HOKYMEHTDL:

5.5.1. [Tonoxexnue o GudIHOTEKE

5.5.2. TIpaBuna ronb30BaHms GubIMOTEKOH;

5.5.3. [[1aHOBO-OTYETHYIO JOKYMEHTAIHIO;

5.5.4. T[Inad paGoTHI Ha TEKYIIH# TOJL;.

5.5.5. AHanu3 paboTs! OHOIHOTEKH 10 UTOTaM roja.

5.6. 3aBe/IyroLuii GUOGINOTEKOM MOXKET OCYIIECTBIATE [Iearornieckyro JIesiTeJIbHOCTb.
CoBMeleHne GUOIHOTeUHO-MH(POPMALHOHHOM 1 MeJaroruuecKoi AesaTeIbHOCTH
OCYILECTBJISIETCS TONBKO Ha JOGPOBOIBHON OCHOBE.

5.7. TpyaoBbie OTHOLIEHHs! paOOTHUKOB 6ubIMOTEeKH U 00111e00pa30BaTeNIEHOTO
yUpeKIEHHS PeryTHPYIOTCs TPYAOBBIM 10TOBOPOM, yC/IOBIA KOTOPOTO HE
JOJDKHBI IIPOTUBOPEYHTE 3aKOHOAATENBECTBY P® o tpyze.

6. IIpaBa u 00SI3aHHOCTH OHOJHOTEKH



6.1. PaGoTHHK OUOIHOTEKH HMEET IPaABO:

6.1.1. CaMoCTOATEIbHO BEIOMpATh (POPMBI, CPeCTBa H METO/IBI GUOIHOTEe HO-
nH(OPMALIMOHHOTO 00CTyKUBaH!Us 00pa30BaTEIbHOIO M BOCIIUTATEILHOTO
[POLIECCOB B COOTBETCTBHHY ¢ LIEJISIMU U 33/1a4aMH, yKasaHHbIMA B Yerae OY 1
[Tonosxernuu o 6ubHoTeKe 001e00Pa30BaTENEHOIO YIPEKACHNU;

6.1.2. TIpOBOAUTE B YCTAHOBJIEHHOM IIOPSIIKE OIIadMBaeMble (aKyIbTaTHBHBIC
3aHSATHS, YPOKHU U KPYKKH OUOIMOTeuHO-OnbmorpaguIecknx 3HaH|MI
HH(QOPMALIMOHHOM KYJIBTYPBI;

6.1.3. M3pIMaTh ¥ peaIu30BbIBAThH JOKYMEHTHI 13 (OHIIOB B COOTBETCTBUH C
MHCTPYKIHMEH 110 yueTy 6ubnnoTeynoro GoHna;

6.1.4. OnpenenaTh B COOTBETCTBUY C [IPABUJIAMH MOJIb30BaHUs GMOIHOTEKO,

YTBEP)KAEHHBIME PYKOBOJUTENEM 00111e00pa3oBaTebHOrO yIPEKICHHS, BUIbI 1

pasMepsl KOMIIEHCaWH yimep0a, HaHeCeHHOTO TI0Ib30BaTeNsIMU OUOIHOTEKH;

6.1.5. Y4acTBOBaTh B ynpaBieHHH 0011e00pa3oBaTeIbHbIM yIPEXKICHUEM B TOPSIKE,
onpeneneHHoM YcraBom OV

6.1.6. VIMeThb exXerouslii OTIycK 28 KaleHIapHbIX THEN U JIOTIOJTHATEJILHBIN
OIUIAYMBAEMBbIH OTIIYCK B COOTBETCTBHHU C KOJJIEKTUBHBIM IOTOBOPOM MEXKIY
pabOTHMKAMH U PYKOBOACTBOM 00111€00pa30BaTeIbHOIO yUPEKACHHUS HIX HHBIMU
JIOKQJIbHBIMA HOPMAaTUBHBIMU aKTaMH;

6.1.7. BBITh peCTaBIEHHBIMHU K Pa3IH4YHBIM (opMaM I'IOOU_IpeHHS[ HarpajaM U 3HaKam
OTJIMYHS, IPELyCMOTPEHHBIM JUIsl pAOOTHHKOB 00pa30BaHus U KyJIbTYPBI;

6.1.8. Y4acTBOBAaTh B COOTBETCTBUH C 3aKoHOzaTe 5cTBOM PO B pabote
OUOJHOTEUHBIX aCCOLMALUI UIIA COIO30B.

6.2. PaboTHHK OnOIMOTEKH 00s3aH:

6.2.1. OBecreunTh MOJIH30BATENAM BO3MOKHOCTE PaboThl ¢ MH(GOPMALMOHHBIMU.
pecypcamu 0MOIMOTEKH;

6.2.2. UH(popMHpOBaTH TOJIB30BaTeNell 0 BIJaX MPeNoCTaBseMbIX OnOIHoTeKon
yeayr,

6.2.3. ObecrnieunTh HAYYHYIO OpraHU3aluIo QOHIOB U KaTaJlOroB;

6.2.4. ®opMupoBaTh GOHIBI B COOTBETCTBUY C YTBEPKACHHBIMU (benepalbHBIMH
nepeyHsMy yueOHbIX u3nanuii, Tpe6osanusm OI'OC, 00pa3zoBaTebHBIMU
porpaMmMamy 001e00pa3oBaTeIbHOTO yIPEKACHHUS, HHTEPECaMH,
MOTPeGHOCTSIME H 3aIPOCaMK BCEX KaTeropHii [oJIb30BaTeIeH;

6.2.5. [IpOBOAUTE CBEPKH IIOCTYyMHAOIIeH B GUGIHOTEHHBIH GboHI nUTEpaTyphI CO
CITHCKOM SKCTPEMHCTCKAX MaTEPHAIIOB, yTBEPKIEHHBIM MUHUCTEPCTBOM
octuuy PO.

6.2.6. CoBepIIeHCTBOBATh HHMOPMAIHOHHO-6ubnrorpadpuyeckoe 1 O6ubnnoTevHoe
obcny>KuBaHMe IOJIb30BaTeNIeH;

6.2.7. O6ecnednBaTh COXPAHHOCTD HCIONB30BAHMS HOCUTENeH HHPOpMAIIUH, UX
CHCTEMaTH3aIMIO, Pa3MeILEHUE ¥ XpaHEHHE;

6.2.8.06ecednBaTh PeXXUM paboThl B COOTBETCTBUH C MOTPEOHOCTAMH T10J1b30BaTeNIeH
1 paboToii 061e06pa30BaTENEHOTO yUPEKACHUS,

6.2.9. OTYUTHIBATLECS B YCTAHOBJICHHOM IOPsiZIKe NIepe]l PyKOBOAUTEIIEM
0611e00pa30BaTENLHOrO YIPEXKAECHUs He pexe 1 pasa B rof;

6.2.10. IToBhIIaTh KBATUDUKAIHIO.



7. IpaBa u 06513aHHOCTH NOJIb30BaTe/el OHOIHOTEKH

7.1. TTons3oBarenu OMOIMOTEK UMEIOT IIPABO:

7.1.1. TTomy4aTh NOJHY0 HHGOPMALKIO O COCTaBe GMOIHOTEYHOro HOH/A,

MHGMOPMAIIMOHHBIX Pecypcax ¥ MpeocTaBnseMbIX OUIHOTEeKOH yCIyrax;

7.1.2.TTonb30BaThCs CIPaBOYHO-OMOIHOrpaduuecKuM anmapaToM OHOIHOTEKH;

7.1.3. Tomy4aTh KOHCYJIBTALMOHHYIO IOMOIIb B TIONCKE U BEIOOPE HCTOYHUKOB
uHpOpMaLH;

7.1.4. Tlomy4aTh BO BpeMeHHOe MOJIb30BaHNe Ha a0OHEMEHTe U B YMTA/IbHOM 3aJI€
reyaTHBIE U3[aHKsl, ayIHMOBU3yallbHbIe JOKYMEHTEI U IPYriue HCTOYHUKH
uHbOpMaLUH;

7.1.5. IIpoaneBaThk CpPOK IMOJIE30BaHUS JOKYyMEHTAMH;

7.1.6. [lonyuars TeMaTuveckue, Gpakrorpadpuyeckue, yTOIHAOIMNE U
6ubHorpaduyUeckre CpaBKu Ha ocHOBe GoH/Ia GubIHOTeKH;

7.1.7. Tloy4aTs KOHCY/IBTAIMOHHYO IIOMOLIE B paboTe ¢ nHpopMaLuel Ha
HETPaJUIIMOHHBIX HOCUTEIISIX IIPU M10JIb30BAHUH JIEKTPOHHBIM U HHBIM
000pyAOBaHHEM IIPH YCJIOBUH KOMITBIOTEPU3AIINH;

7.1.8. Y4acTBOBATh B MEPOIPHUSITHSX, TPOBOAUMBIX OMOIHOTEKOM;

7.1.9. O6parnarscs [is paspeleHns KOHQIMKTHON CUTyally K PyKOBOJHUTEIO
06111e06pa30BaTENBLHOIO YUPEKACHHS.

7.2. Tlonp3oBarenu OHOIMOTEKH 00s3aHEL:

7.2.1.CobmonaTh NpaByJIa Mojib30BaHus OMOIMOTEKON;

7.2.2. BepesxHO OTHOCUTBCS K IPOU3BEICHHSAM Ie4aTh (He BBIPBIBATE, 3aru0aTh
CTpaHMLL, He JeJaTh B KHUIaxX MO4epKUBAHHH, TOMETOK), HHBIM IOKYMEHTaM Ha
pasIMYHBIX HOCUTENIAX, 000py10BaHUIO, HHBEHTAPIO;

7.2.3. [onnep >KUBaTh MOPSIIOK PaCCTAHOBKH JOKYMEHTOB B OTKPBITOM AOCTYIIE
6UOIMOTEKH, PACTIONOXKEeHHs KapTOTEK B KaTajlorax M KapToTeKax;

7.2.4. TTonp30BaThCs LIEHHBIMH U CIIPABOYHBIMH JOKYMEHTaMHU TOJIBKO B TIOMCLICHUH
OuOIMOTEKH;

7.2.5. YOeauThCs IpU MOIYyYEHHUH JIOKYMEHTOB B OTCYTCTBUH nedheKToB, a Ipu
0GHApPYKeHHH TIPOMH(bOPMHEPOBATE 00 3TOM PaGOTHIKA GHOTHOTEKH.

7.2.6. 3aMeHATh JOKYMEHTHI OMOIMOTEKH B ClIydae UX yTPaThl WK IIOpYH MM
PaBHOLIEHHBIMH.

7.2.7. TIoTHOCTBIO pacCUUTaThes ¢ OMOIMOTEKOM 110 UCTEICHHUH CpOKa o0y4eHus Wim
paboTsl B 0011€00pa3oBaTeIbHOM YUPEKACHUH.

7.3. TlopsAa0K mosie30BaHus OHOIMOTEKOM!

7.3.1. 3amuch o6yyaromuxcst 0011eo6pa3oBaTe/IbHOrO YUPEKACHU B OubIHOTEKY
TIPOU3BOIMTCS [0 CIICOYHOMY COCTaBY K/Iacca B MHIMBHUAYaIbHOM MOPAIKS,
MelarOrHYeCKUX U UHBIX pabOTHUKOB 0611e00pa30BaTeIbHOrO yUPEHACHUS - I10
nacropry;

7.3.2. Tlepeperucrpanysi nojip3oparesiel OuOIMOTEKH MPOU3BOAUTCS EKETOLHO;

7.3.3. JIOKyMeHTOM, ITOATBEPIKIAFOIIMM MIPABO I0JIE30BAHUA OUOIMOTEKOH, ABIACTCA
YUTATEIbCKUN HOPMYIIID;

7.3.4. UntaTenbckuii GpopMyJisip pUKCHpPYET JaTy BbIAauH IOJIB30BATENIO IOKYMEHTOB
3 (poHaa GUGIHMOTEKH ¥ MX BO3BpAIIEHHUs B GHOIHOTEKY.

7.4. Tlopsimok MONB30BaHMs A00HEMEHTOM:



7.4.1 MakcuMasbHble CPOKH MOJIB30BaHUSI JIOKYMEHTaMu, yueOHUKaMU, y4eOHBIMU
NOCOOHSIMHU - y4eOHBIH ToI;

7.4.2. Hay4yHo-nomynsipHas, o3HaBaTebHast, XyI0XKECTBeHHAs JJUTepaTypa - 15 aHei;

7.4.3. Ilepponnyeckuie u3aHus, U31aHUS TOBBILIEHHOTO CIpoca - 5 AHeH;

7.4.4. ITonp3oBaTeny MOTyT NMPOUIUTE CPOK IOJIB30BAHUS JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIB30BaTeNleH.

7.4.5. JIokyMeHTHI, IpeiHa3Ha4YeHHbIe AJ1s paboThl B OMOIHOTEKE, HA IOM HE
BBIJIAIOTCSI;

7.4.6.DHIMKIIONIEINY, CIIPABOYHUKH, pe/IKUe, [IEeHHbIE 1 UMEIOLIUecs B e JUHCTBEHHOM
3K3EMILISpe JOKYMEHTBI BBIIAIOTCS TOIBKO JUIsl paboThl B OubIuoTeKe.



